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Digital Reproduction Order Form  
and Request for Usage 

 
Negotiated terms as requested by:  
Name: _________________________________________________________________ 
Address: ________________________________________________________________ 
Phone: _________________________________________________________________ 
Email: _________________________________________________________________ 
 
Purpose of Use: 
Project Title/Description: ___________________________________________________ 
________________________________________________________________________ 
Project Type: ____________________________________________________________ 
Type of User: ____________________________________________________________ 
 
Material Requested:  
Description: _____________________________________________________________ 
_______________________________________________________________________ 
ID Numbers, if known: ____________________________________________________ 
_______________________________________________________________________ 
[Attach additional pages, if necessary] 
 
___________________________ will pay a fee of _______________________ to the 
Northfield Historical Society for the rights to use the photographs as described.   
 
Signatures, where indicated, shall constitute a binding agreement between the parties to 
the permission and use terms and conditions described on the reverse of this form. In 
signing, _______________________ and the Northfield Historical Society agree to abide 
by these terms. 
 
Signed:        ___________________________ 
 
Print name: ___________________________ 
   
Date:     ___________________________ 
 
The Northfield Historical Society hereby grants to ___________________________ the 
following non-exclusive, non-transferable rights to use the Material, in whole or in part, 
in the First Edition of the Project, for Worldwide Broadcast, All Media. 
 
Signed:        ___________________________ 
 
Name, Title: ___________________________ 
   
Date:     ___________________________ 

Please return a signed copy to the Northfield Historical Society 

http://www.northfieldhistory.org/


 
Permission and Use Terms and Conditions 

 
The permission to use an image from the collection of the Northfield Historical Society is 
granted as long as the following conditions are met. 
 
Permission must be requested in writing in a Request for Use Proposal. Possession of a 
Northfield Historical Society image does not constitute the permission to use it. 
 
Permission is for one-time, one-project use only or as otherwise negotiated and agreed 
upon in advance between the Northfield Historical Society and the request parties. 
 
The Society retains all rights to the images, and they may not be used for any other 
purpose than that listed on the Request for Use proposal. 
 
Commercial users must pay for the use fee in advance of receiving a permission form 
signed by the Northfield Historical Society. 
 
Credit must be given to the Northfield Historical Society with the appearance of each 
image and in the final screen credits as applicable for broadcast or non-broadcast film or 
video applications. 
 
If the image is still under copyright and the copyright is not held by the Society, the 
requestor must seek permission from the creator of the work or from the current 
copyright holder. The Northfield Historical Society will provide the creator’s name, if 
known. 
 
The Northfield Historical Society assumes no responsibility for infraction of copyright 
laws, invasion of privacy, or any other improper or illegal use that may arise from 
reproduction of any image.  In all instance that applicant agrees to hold the museum and 
its agents harmless against any and all claims arising or resulting from the use of this 
image and shall indemnify the museum and its agents for any and all cost and damages 
arising or resulting from any such unauthorized use. 
 
Photographs may be cropped to suit design and layout, but they may not be altered, 
colorized, or drawn upon without a letter or permission in addition to a signed permission 
form. 
 
The Society reserved the right to decline permission to collectors, publishers, producers 
and individuals who have not complied with these conditions. 
 
The Society will require one copy of the production or publication be donated to the 
Society.  Please send to: Northfield Historical Society, 408 Division Street, Northfield, 
MN 55057 
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